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1. OGmEe noio)KeHA

1.1.  Hacrosmee ITonmoxenue pa3paboTaHO B COOTBETCTBHH ¢ (DelepanbHEIM 33KOHOM OT
29.12.2012 N 273-@3 "O6 obpasoamuu B Poccmiickoit ®epepanuu”, npukazom Munguna Pocenn ot
30.03.2015 N352m "O6 yreepiaeHun (GOpM IEPBHYHEIX YYETHEIX JOKYMEHTOB U PETUCTPOB
OyXraaTepckoro y€era, NPHMEHSEMBIX OPraHaMH TOCYIAPCTBEHHOM BIACTH (TOCYAAPCTBEHHLIMHU
OpraHaMy), OpraHaMH MECTHOTO CAMOYNPABJIEHUS, OPraHAMH YIPABIEHHA TOCYIAapCTBEHHEIME
BHEOIOMKETHRIME (hOHIIAMHU, IOCY JaPCTBEHHBIMY (MYHUIMIANEHEIME) YAPSKICHUSIMH, i MeToquuecKuX
yKasaHW¥ 1m0 WX TpHMeHeHHIO", Ipuxazom MuakKynsTypsl Poccmm or 08.10.2012 N 1077 "O6
yrBepxzaenun llopsiika ydyera JOKYMEHTOB, BXOMAIIHX B COCTaB GMONHOTEYHOro (BomHma", mMUCHMOM
Munobpasosarns Poceuu ot 23.03.2004 N 14-51-70/13 "O TlpuMepHOM NIONOKEHHH O GUGTHOTEKe
obueobpazoBaTenbHOro yupenaaenus”, muceMoM Munucrepersa mpocsemerus CCCP or 14.05.1975
N 28-M "O BBeOcHMH THIIOBOIO IONOKEHHS O INKONBHOM Oubimorexe" H OIIPENESIeT MOPSAOK
MOIB30BAHNSA HCTOYHUKAMH MH()OPMAIKH, [IEPeYeHb OCHOBHBIX YCIYT W YCIOBUS HX [IPENOCTABJICHMS,
DeznepanbabM - 3aKOHOM  «O MIPOTHBONEHCTBUM 3KCTPEMHCTCKOH  jedtensHocTHy N 114-03 or
25.07.2002, mynkrom 7 IMonosxenus o Munucteperse roctuuun Poceniickoi ®eneparmy, OenepanbHem
3aKoHOM P@ 01 29.12.2010 Ned36 «O samure neteit ot nHOOpMALEH, IPAIHHSIOLIEH BPe/T HX 30POBBIO
1 paszsuTHion. Denepamsabmv 3akoHoM 0T 29.07.2013 Ne 135-®3 «O BHECEHHH M3MEHCHMI B CTATHIO 5
Genepanproro 3akona «O samure feTell oT MHGOPMAlMH, NPHYMHAOIICH Bpel HUX 340POBBIO U
PasBUTHION.

1.2. bubnuoTeka yyacTByeT B y4eOHO-BOCIHTATEILHOM IIpOLECCe B LENAX OOecTIeYeHus mpasa
YYaCTHHUKOB o0pa3oBaTensHOro mporecca Ha GecrnaTHOE HI0/Ib30BaHUE
OnubMrOTeYHO-HHPOPMALMOHHBIMA PECYPCAMH.

1.3. [leatencnocts OHOMHOTEKH 00me0o0pa3oBaTeNbHOM opranusaimy (manee - OubiamoTexa)
oTpaxaercs B ycrase o0meoOpasoBaTelbHOH opraHuzanui. OOecrmeveHHOCTs GUOMHOTEKH yd4eGHBIMH,
METOAMYECKMMH  H  CIPABOYHBIMH  JIOKYMEHTaMH  YYHTHIBACTCS  UpPH  JIHLEH3MPOBAHWH
obmeobpasoBaTenbHOM OpraHH3aLKH.

1.4, llemu OmbmuoTtekn 061meoOpa3oBATENBHON OpPraHU3alMM  COOTHOCATCS C  TENIMH
obmeobpazosarensHo opranusanuy: (QOpMHpOBaHHE OOLIEH KyIBTYpHl JMYHOCTH OOYYArOIIMXCs Ha
OCHOBE YCBOeHH:A O00f3aTelbHOr0 MUHHMYMAa CONSpKaHHS 00Iieo0pa3oBaTeNbHEIX NPOrpamM, HX
aaianTalus K )KH3HE B 00IICCTBE, CO3IaHHe OCHOBLI VIS OCO3HAHHOTO BBIOOpA M TIOCIEAYIOMET0 OCBOSHHS
NPO(ECCHOHANBHEIX  00pa30BATENBHEIX TNPOIPaMM, BOCIHTAHHE IPaXKHIAHCTBEHHOCTH, TPYAOMIOOHS,
yBaKCHHA K IpaBaM ¥ cBo0olaM denoBeka, JMOOBH K OKpyXarome# Impupoge, PoauHe, ceMbe,
(QOpPMHPOBAHEE 30POBOTO 00pasa KU3HH.

1.5. buGnroTexa pyKOBOICTBYETCS B CBOEH ASSTENBHOCTH (peepaIbHBIMK 3aKOHAMH, YKa3aMH H
pacnopsokenusMu  Ilpesugenta Poccuiickoii Depepaluy, NOCTAHOBICHHSIMH MW PACTOPSHKEHHSMH
IlpasutenscTea Poccuiickoit @emepaumm W HCMONHUTENBHBIX OpPraHoB cyOwsekToB Poccuiickoi
Denepauun, pemeHHAME  COOTBETCTBYIOLICIO OpraHa yupaBieHus o0pasoBanueM, YCTaBoM
obeobpazoBaTeIEHOR opranu3aiuy, HactosuM [TonosxkenueM o bubnuorexe.

1.6. JlestensHOCTe OMONHMOTEKH OCHOBEIBAETCS Ha IPHHIHMNAX [JEMOKPATHH, T'yMaHH3Ma,
O0LIEMOCTYIHOCTH, IIPHOPHTETa OOIIEYEeIOBEIECKHX NEHHOCTeH, TPaXTaHCTBEHHOCTH, CBOGOIHOTO
Pa3sBHTHA THYHOCTH.



1.7. MAOY Topskosckas COIIl Hecer OTBETCTBEHHOCTh 3a JOCTYIHOCTH ¥ KAYeCTBO
OubMHOTeIHO-NHYOPMALHOHHOTO 06CITYKHBAHNA OHOTHOTEKH.

1.8. Opranmzarus 0GCITyKMBaHMS y4aCTHHKOB 0GDPA30BATENBHOrO MpPOIECCA MPOM3BOIHTCS B
COOTBETCTBHH C IIPABHJIAMH TEXHHKH OE30MacHOCTH W TIPOTHBOIIOKAPHBIMHE, CAHHTAPHO-THTHEHHYECKIMH
TpeOOBaHHAMH.

2. OcHoBHBIE 321249

2.1. OcHOBHBEIMHA 3afaYyaMi OUONHOTEKH SBILIFOTCY:

- ofecrneyenue ydgacTHHKaM 0Opa30BATENBHOTO Mpomecca - OOYJaroIIMMCs, IIearOTHYeCKIM
paboTHHKaM, PONTENM (HHBIM 3aKOHHBIM IIPENCTABHTENSAM) 06ydarommxcs (nanee - I0Ib30BaTelsIM) -
gocrtyna K uHGOpMAllMH, 3HAHHAM, HAEIM, KyJIBTYPHBIM IEHHOCTSAM IMOCDEICTBOM HCIIONL30BAHHS
OHOMOTEYHO-MH(DOPMALIHOHHEIX  PECYPCOB  0DIMEoOpPa3OBATENBHOIO — YYpEKACHHS HA  PasIMUHEIX
HOCHTEILIX: OyMaXHOM (KHWXKHBIH QOHM, QOHI IEPHONMYECKUX U3JAHMUN); MATHUTHOM (hOHT aymwmo- u
Buzeokaccer); uupposoM (CD-aucKH); KOMMYHUKATHBHOM (KOMIBIOTEPHBIE CETH) M HHBIX HOCHTESX;

- BOCNMHTaHHE KyIbLTYPHOIO H TIPAXKAAHCKOIO CaMOCO3HAHWA, TIOMOINb B CONHAIM3ALHH
o0yuarolerocs, pa3BHTHH €ro TBOPYESCKOT0 [IOTEHIHANIA;

- (OpPMHMPOBaHUE HABEIKOB HE3aBHCHMOTO GHOMMOTEYHOro IONB30BATENs: OOyYEHHE NOHCKY,
010Opy U KPUTHYECKON OlleHKe HH(bOpMALIH;

- COBEPIICHCTBOBAHWE MPENOCTAB/IEMEIX OHONIMOTEKOH YCIyr Ha OCHOBE BHEIPEHHMsS HOBBIX
HHOOPMALUMOHHBIX TEXHONOTHH ¥ KOMIBIOTEpH3alMH GUOTHOTEYHO-HHPOPMALMOHHEIX IIPOLIECCOB,
(bopmupoBanHe KOMPOPTHON GUOTHOTEYHOR CPEJIEL.

3. OcHoBHBbIE PYHKUHH

3.1. Jlnsa peanuzanuy OCHOBHBIX 3a1a4 OuOIHOTEKA:

3.1.1. dopmupyer donn OubnmoreuHo-MHEGOPMALMOHHEIX DPECYPCOB 06IME06pa3oBaTenbHOro
YUPEKACHU:

- KOMTIIEKTYET YHHBEPCANBHbIHA (POH/ yueOHBIMU, XyL0KECTBEHHEIMU, HAYYHBIMH, CITPABOYHBIMH,
[EJArOTHICCKUME H HAYYHO-TIONYJIAPHBIMA JOKYMEHTAaMH Ha TPagULHOHHBIX W HETPaIHIHOHHBIX
HOCHTENAX WH(QOPMAalMH, HE NIpPOTHBOpeyaluMu TpeGoBanusM cr. 13 @emepamsHoro 3akona «O
IPOTHBOJAECHCTBHN OKCTPEMUCTCKOR gestenbHOCTH» 25.07.2002 Ne 114-@3, He comepKalluMH
MaTepUaAIOB SKCTPEMHUCTCKON HANPABICHHOCTH, HE BXOJAIUMY B DellepalbHbINA CIIMCOK 3KCTPEMHECTCKHX
MaTepranoB (nanee «DenepanbHbi CIIMCOKY), OMYOMUKOBAHHEIN Ha ohHuNHANBEHOM caifte MHHHCTEPCTBA
roctuiiy PO hittps:/minjust. gov.ru/ru/extremist-materials/?page=8& ;

- nononeseT poHn HHOOPMAHOHHEIME pecypcamu ceti "MuTtepret”, 6a3amMu 0 GaHKaAMU JAHHBIX
APYTHX YUPEXICHAN A OpraHu3aluii;

- aKKyMymHpyeT GOHI ITOKYMEHTOB, CO3/aBaeMBIX B OOIIEO0pa3OBATCIBHOM YYPEKACHHH
(myOnukanuii 1 pabor megaroros o0ueo0pa3oBaTENBLHONO YUPEKIEHHS, TYYIIMX HAYYHBIX pador u

- pedeparoB o0yJaromuxces | JIp.);

- OCYILIECTRJILET Pa3sMELICHHE, OPraHU3aHIO U COXPAaHHOCTE JIOKYMEHTOB.

3.1.2. Co3naer uuOPMATHOHHEYIO MPOAYKIIHIO!

- OCYIIECTBILIET AaHANHTHKO-CHHTETHUECKYIO TEPEPabOTKY HH(pOPMAITHH;

- OpraHu3yeT W BeleT CclpaBodyHO-OMOiMorpadguyeckuit amnapar: Kataiord (aihaBHTHEIHA,
CHCTEMATHYECKHH), KapTOTEKW (CHCTEMATHUECKYI0 KapTOTEKY CTaTed, TEMATHYECKHE KAPTOTEKH),
SMEKTPOHHBIH Kartanor, 6a3sl AaHHBIX 110 Ipoduio 00meo0pa3oBaTeNbHOTO YUPEIKICHHS;

- paspabaTbiBaeT peKoMeHAaTensHble bubnnorpaduyueckue nocobus (cmucku, 0630pEI, yKazaTeTu
HT. L),

- o0ecneynBaer MHQOPMUPOBAHHUE [TONIE30BaTENeH 00 HHGOPMALHOHHON TPOLYKLIHH.

3.1.3. Ocymectsnser nuddepenimporantoe OUOIHOTEYHO-HHEPOPMAITHOHHOE 00CITyKHBAHHE
o0yyaomuxcs:




- IIPE/I0CTaBNACT HHPOPMAITHOHHEIE PECYDPCH HA PA3THYHBIX HOCHTEIAX HA OCHOBE HU3YYEeHUS UX
MHTEPeCOB ¥ HHPOPMAaNMOHHEBIX NOTpebHOCTE!;

- CO3MAacT YCloBMA U pealu3alMH CaMOCTOATENPHOCTH B OGydeHMM, I03HABATEBHOL,
TBOPYECKOH HEATENBHOCTH C OmOPOM HA KOMMYHHKALHIO, CIOCOOCTBYET pPasBUTHIO HABEIKOB
caMoo0y4eHna (yd4acTHE B CETEBBIX OJNEMIIMANAX, TETIEKOMMYHHUKaIIHOHHBLIX TIPOCKTaX B CHCTEME
AUCTAHITHOHHOI'O O0YUeHH);

- OpraHusyer o0ydYeHHe HaBBIKAM HE3aBHCHMOTO GHOGIMOTEYHOTO ITONB30BATENS H noTpeduTesis
HH(OPMAIHY, CONEHCTBYeT MHTErpalHH KOMILIEKCA 3HaHUH, YMCHUHM M HABLIKOB pabOTHl ¢ KHHUTOH H
HHQOPMALIHEH;

- OKasblBacT HH(MOPMAIMORHYIO IOALEPXKKY B DEITCHHH 3a1ay, BO3HMKAIONHX B oporecce ux
y4ebHroit, camooGpasoBaTensHOit 1 AOCYTOBOH JESATENBHOCTH;

- OPTanM3yCeT MaCCOBBIE MEPOIPUATHS, OPHEHTHPOBAHHbIC HA PA3sBUTHE OOINEH, W UMTATEIHCKOMN
KYJIBTYPbI THTHOCTH, COLCHCTBYET PA3BUTHIO KPHTHIECKOTO MBITIITCHHUSL;

- CONEHCTBYET WIIEHAM IIEJArorHyeckoro KOJUIEKTHBA M aIMHHUCTPAMH  VIPSXKICHUS B
OpraHM3amuy  00pa3oBaTeNbHOTO IIPOLECCA M [0CYTa  O0YYarOLIMXcs (mpocmoTp  BHIEODUIEMOB,
CD-zuckoB, Mpe3eHTauu pa3sBUBAIONIAX KOMITBIOTEPHBIX HID);

3.14. OcymectBnser muddepeHIHpoOBaHHOE OuboTeyHO-HHGOPMAIHOHHOE  0BCTyKHBAHEE
[eAarorHyeckux pabOTHUKOB!

- BRIABILACT HHPOPMAITMOHHEIE I0TPEGHOCTH H YIOBISTBODSIECT 3alpoCEkl, CBA3aHHEIE ¢ 00yueHHeM,
BOCIIHTaHHEM H 3JIOPOBBEM JIETEIH;

- BBUBIICT HHQOPMAIMOHHBIE IIOTPEGHOCTH W YHORNETBODSET 3ampocsl B 00JIaCTH
MEaroru4eCKUX HHHOBAIMI M HOBBIX TEXHOIOTHIA;

- COICHCTBYeT NPO()ECCHOHANEHON KOMIICTCHIHH, MTOBBITIEHHUIO KBAM(DHKALH, TPOBEICHHIO
aTTecTaluy;

- CO371aeT OaHK IEHAroruyeckoif WHGOPMALMHE KaK OCHOBHI €IUHOM HHOOPMAIIHOHHON CITy OB
00111606 pa30BaTEIbHOTO YUPEXKICHHS, OCYIIECTRIAET HAKOIUICHHE, CHCTEMATH3ALMIO uHGOPMAIMH TIO
[peaMeTam, pasenaM B TEMaM;

- OpraHu3yeT NOCTYI K OaHKy neaarormveckoil ME(OpMAUME Ha TOBHX HOCHTEILIX; OPOCMOTP
SIIEKTPOHHBIX BEPCHH I€arOTAYECKUX H3IAHAMN;

- OCYIECTBIAET TeKylnee HHGOPMUpOBaHHe (MHH HHQOPMAITHH, 0630PE! HOBBIX HOCTYIUIEHUH 1
nyomukanui), HHGOPMHUPOBAHWE PYKOBOICTBA 001me00pa3oBaTeEHOIO  YUPEKIEHAT ITO BOIIPOCAM
YIpaBIcHUuS 00pa3oBaTENbHBIM IIPOLIECCOM;

- TIOMACPXHBACT  ACATENBHOCTb  IICAAIOTMYECKHX pabOTHUKOB B  007acTH  CO3maHus
HH(DOPMALHOHHBIX MPOAYKTOB (HZOKYMEHTOB, 6a3 IaHHEIX, Web-cTpanu u T. 11.);

- CIOCOOCTBYET NPOBEASHUIO 3aHATHH 110 (HOPMUPOBAHHIO HEDOPMALHOHHOM KYJIBbTYDBI; SBIAETCH
0a3s0if Ang NpoBeNEHNs NPAKTHYECKUX 3aHATHI 110 paboTe ¢ HHQOPMAIIAOHHEIME PECYPCAMH.

3.1.5. OcymectBnger nuddepeHnupoBaHHOE 6ubnroTeyH0-HHYOPMALIHOHHOE OBCIYIKHBAHHIE
poAuTeNeH (WHBIX 32KOHHBIX IPEJICTABATENEH) 00y YarouXCs:

- YAOBJICTBOPSET 3aIIPOCHI MOIB30BATENeH X HHQOPMUPYET O HOBBIX IOCTYIUIEHUSX B GUGIHOTEKY;

- KOHCYTBTHPYCT II0 BOIPOCAM OpraHM3allMH CEMEHHOTO YTEHMS, 3HAKOMHT ¢ uHpOpMalmeit mo
BOCITHTAHHIO OCTEH;

- KOHCYTBTUPYET 110 BOIPOCaM YUeOHEIX H3naHui U1 00y9aronmxes.

4. Opranusanus JeaTeJbHOCTH OMGIHoTeKH

4.1, Crpykrypa 6ubmuoTexs: aGoOHEMeHT, TUTATBHEI 341, XPAaHHIIHMILE YIeOHUKOB.,

4.2. bubmuoreuno-wnpopmanuonHoe  OGCTYKMBAHME  OCYINECTBIAETCS HA  OCHOBE
0u0r0TeUHO-HH(OPMAIMOHHBIX PECYPCOB B COOTBETCTBHHU C y4e0OHBIM ¥ BOCTHTATENIBHBIM ILIAHAMU
0bmmeobpasosarebHOMN OpraHU3alUH, IPOrPAMMAME, TIPOSKTAMH X TLIAHOM paboTEl GubIHOTEKH.

4.3. CroHcOpckass IIOMOIUb, IONy4YeHHAs OHOIHOTEKON B BHUAE IENEBBIX CPENCTB Ha
KOMIUICKTOBaHHE (QOHJA U 3aKyNKy 060pyAOBaHMs, HE BIICUET 3a COGOM CHIKEHHS HOPMATHBOB H (MITH)



abCOMOTHBIX pasMepos (unancuposanns us 6romKeTa oCmeobpasoBaTensHOi Opranu3ary. JerHexHbie
CpencTra 38 CHAHHYIO Gubmmorexoii MaKysnaTypy pacxonyroTest Ha yIy4IeHne
MaTCpHANBLHO-TeXHUIeCKOol 6a3s! GubnuoTexw, TIOANKCKY NPO(ECCHOHANBHBIX H3TaHH, KOMIICKTOBAHME
(bonga 10KyMeHTOB. .

44. B memix o6ecrevenus MOZepHU3aLMK  OHONHOTEKH B  ycoBHSX uHbOpMaTH3ALIUT
obpasoBaHus u B mpesernax CPCAUCTE, BEINCIAEMBIX y4YpeAUTEeNaMu, o6meobpasosaTembias OpraHu3ars
oGecrieunBaet GubnuoTeKYy:

- TAPaHTHPOBAHHBIM (QUHAHCHPOBAHHEM KOMILIEKTOBAHUS OHOTHOTEIHO-HH(OPMALIUOHHEIX
pecypcos;

- HEOOXOMUMBIME Cly:KeGHBIMEH U IIPOH3BOACTBEHHBIMH IIOMEMICHUSIMHU B COOTBETICTBHH CO
CTPYKTYpOH OWONHOTEKM W HOPMATHBAMH IO TEXHEKE OesomacHoCTH oKCTMyaTamuu KOMIIBIOTEPOB
(OTCyTCTBHE BEICOKOH BNAXKHOCTH, 3aIBUIEHHOCTH HOMEIICHNS, KOPPO3HOHHO-AKTHBHEIX NMPHMECeH MHiH
SJICKTPOMPOBOAAIICH [TBUTH) ¥ B COOTBETCTBHH C TIONOKEHUSIMHT CanlTuH;

- COBPEMEHHOM SJICKTPOHHO-BEIYHCTUTENBHOI, TENEKOMM YHHKAIIMOHHON H
KONHPOBATEHO-MHOXHTENBHOH TeXHHKOH M HEOGXO0AMMBIMA [IPOrPaMMHBEIMH TIPOIYKTAMH;

- PCMOHTOM H CEPBUCHBIM 00CIIY)KUBAHHEM TEXHHKH W obopyoBanws GubnroTeKH;

- bubmHoTeyHON TexHUKOI 1 KaHLC/IPCKUMH IIPHHAIIEKHOCTSIMHU.

4.5. O6meoGpazoBarensHas OPTaHM3alisl CO3MACT YCIOBHS JULL COXPAHHOCTH annaparypel,
000pyI0BaHUs U UMYITECTBA GHOTHOTEKH.

4.6. OTBETCTBEHHOCTH 3a CHCTEMATHYHOCTS I Ka9CCTBO KOMILICKTOBAHHUA OCHOBHOTO (hoHIA
OuOTHOTeKH, KOMITEKTOBaHHE y4ebHoro QoHma B COOTBETCTBHH ¢ demepanbEBIME  nepeuHsME
Y4eOHUKOB W y4e6HO-METONHIECKHIX M3NaHWH, CO3/aHHE HEOOXONMMBIX YCIOBHH /Ul JeSTeNbHOCTH
OubnuoTexn HeceT pyKOBOIUTENE 061meo0pasoBaTenbHOM OPraHU3aMK B COOTBETCTBUHY C ee YcraBom.

4.7. Pexnm paGoTer 6ubnmorexy OMPEIE/IACTCS 3aBEAYIOMUM OUONIHOTEKOMH (bubmuoTexapem) B
COOTBETCTBHM C [pPABUTAMH BHYTPEHHETO pPaCIOpsiKa obmeoBpazopaTensHoit  opraEMzanuy, [Ipu
ONPEIE/ICHUH pekuMa paGoThl OHGIHOTEKH IPEyCMATPHBACTCH BEIICIEHHE:

- AABYX 4acoB pab0overo BPEMEeHH €XEIHEBHO Ha BEITIOHEHHE BHYTpUOHOIHOTeIHO# paGoTh;

- OHHOIO pasa B MECALl - CAHMTAPHOTO NHS, B KOTOPHLI ofcnyxKHBaHUe NOMB30BaTenell He
TIPOH3BOIUTCS,

- HC MCHEE ONHOro pasa B MECAI - METOIHYECKOro JIH.

4.8. B nensx obecneuenus PalHOHATILHOTO HCIIONB30BAHUS HE(QOPMAIIHOHHBIX pecypcos B paGorte
¢ ACTLMH ¥ IOHOLIECTBOM OHONMOTEKa B3auMOAEHCTBYST ¢ GHBTHOTEKaMU MmunucTepersa KymsType!
Poccutickoii Oeneparnu.

5. ¥Ynpasnenne 6udanorexoit. Iltars

S.1. Vmpasnenme 6GmnHOTEKON OCYLICCTBIISETCA B COOTBETCTBHH C 3aKOHONATE/ILCTBOM
Poccnttckoii  Deneparumn, cyOnexToB Poccuiickoit Qezpepanu u  ycTaBoM 06meobpa3osarensHOM
OpraHu3alvy.

5.2. O6mee pyKOBOJCTBO JeSTENBHOCTHIO OubnmHoTekH  ocymecTBigeT PYKOBOIOHTEIND
obmeobpasoBarenbHON OpraHu3aLy.

5.3. PyxoBopcreo GubmmoTekoii OCYIIECTBISICT 3aBEAyrOLIME GUOMMOTEKOM (6mbmoTexaps),
KOTOPLIH HECET OTBETCTBEHHOCTH B MPENENnax cBOe KOMIICTCHIIHHY TIepest 06IecTBOM U pyKOBOAKTEIEM
o0meobpa3zoBareTsHOH OpraHu3anyd, oO0ydJarommMmucs, ux POIMTEISIMA  (MHBIMH  3aKOHHBIMH
UPCACTABATENAMA) 32 OPTAHH3ALMIO M PE3YIBTATHl JESTEILHOCTH OMOMHMOTEKH B COOTBETCTBHH C
GYyHKIHOHAILHEIME o0s13aHHOCTAMH, TIpEYCMOTPCHHBIMA ~ KBaTH(QUKAIIMOHHBIME ~ TPeGOBAHUIMH,
TPYAOBBIM ZI0TOBOPOM H YCTaBOM 00IME06pazoBaTeIsHOTO YUPEKIESHHS.

5.4. 3aBeayroIui bubnuotexoit (6ubmmoTexaps) HazHagaeTcs DYKOBOAHTENIEM
001e06Pa30BATENLHON OPraHU3ALHH, MOKET SBIAThCS WICHOM IE€Naroru4ecKoro KOJIEKTHBA U BXOIHTE
B COCTaB IEJaTOTHYECKOI'0 COBeTa 001e00pasoBaTeIbHOMN OpraHu3al#H,

5.5. Meromuueckoe CONPOBOMCIACHHE [EATENBHOCTH OHOMMOTEKH obecrneunBacT CITEIHATTHCT



(MeTomuCT) MO y4eGHBIM (onmaM M mKOMBHBIM GUETHOTeKAM Oprasa ynpaBleHHs o00pazoBarueM,
YUPEXKNCHUS ~ CHCTEMBI  MEPEMOArOTOBKA ¥ IIOBLIIIEHHS KBATH(HUKALNH,  perHOHANBHOIO
HH(QOPMAITHOHHOTO [EHTpa.

5.6. 3aBexyromuit 6u6THOTEKOH (6mbmmorekaps) paspaGarsmaer u IPEACTABISLET PYKOBOIUTEIIO
obureodpasoBaTeHOM Opranu3aNy Ha YTBEPXKICHUE CIIEAYIOIMHE JOKYMEHTHL:

- ITonoxexnue o 6ubmuoreke, pasrna HoIb30BaHMS 6ubnuorexoii;

- CIPYKTYpY ¥ IITATHO® pacmucaHne GHOMMOTEKH, KOTOPEIE Pa3pabaThiBAIOTCS Ha OCHOBE 00BEMOB
pabor, ¢ wcHonE30BaHuEEM "MexoTpacieBbIX HOpM BpemenHm Ha IIPOLECCHI, BBIIOMHAECMBIE B
Gubmrorexax" (IMocradorienme MuHHCTEPCTBA TPYa U CONHANBHOTO passuTHs Poccuiickoii Oeneparrmu
oT 3 hepans 1997 r. N 6);

- lonoxenwe o miartaex yenyrax OnbmmoTeKy;

- IVIAHOBO-0TYETHYIO JOKYMEHTALHIO;

- TCXHOJIOTHYECKYIO LOKYMEHTALHIO,

3.7. llopsaok  KoMIIeKTOBaHMS  IuTara OnbnuoTeKkM  pernameHTHpyeTcs  VeTaBom
061me00pasoBaTenbHOM oprann3anmmy.

5.8. B memsx o6ecneuenus Tuddepennuposannoi paGoTsr GUGIHMOTEKH MOTYT BBOJHTEHCH
AODKHOCTH: 3aBENYIOIIMH OTAENOM (CEeKTOpOM), IiIABHBIH OuOnMoTeKaph, TNABHBLI Oubmorpad,
Oubnuorpad, meguacnennanmucr.

5.9. Ha pa6orty B 6ubnuoTeky npuauMaroTes LA, HMEIOIIHE HEOOX0IUMYIO MPO(ECCHOHANBHYIO
TIOATOTOBKY, COOTBETICTBYIOMIYI0 TpeGOBAHHAM KBANK(DHKAIHOHHOMN XapaKTePUCTHKU 0 JONAKHOCTH M
IOJTYYEHHOH CHICLHANBHOCTH, IOATBEPKASHHYIO AOKyMEHTaMH 06 06pasoBaHuy U (UIH) KBaTHHKAIHH.

5.10. PaGoTHuky 6ubmHOTEK MOTYT OCYINCCTBIATE MENarOrH4eCcKyIo MesTensHocTs, CoBMemenye
Oubmuoreuno-undopmanmonnon u [ICMArOrHYeCKON  IeATeNbHOCTH OCYNIECTBIAETCS paboTHHKOM
OubnuoTexu TobKO HA MOBPOBONIEHOM OCHOBE.

5.11. TpynoBele OTHOMEHHs PaGOTHHKOB GHOIHOTEKH ¥ obmeobpasopaTenbHOil opranmsalmu
PCTYJHPYIOTCS TPYAOBEIM IOTOBOPOM, YCTOBUS KOTOPOTO HE J0JIKHDI TPOTHBOPCYHTE 3aKOHOAATEILCTBY
Poccuitckoit @enepanuu o TpyZe.

6. IlpaBa u o6s13aHHOCTH GUGIAHOTEKH

6.1. PaboTHuku GHOMHOTEKH HMEIOT paso:

- CaMOCTOATENLHO BBHIOMPATL (OPMEL CpECTBA W METOMILI GubmoreuHo-uHGOpMAaEOHHOTO
o0ciyKUBaHKS 00PA30BATENBHOTO U BOCIUTATEIBHOLO IPOLIECCOB B COOTBETCTBHH C LE/LSIME M 3a/1adamy,
YKa3aHHBIMH B Y CTaBe 061eo0pazoBarenbHoi Opranusaluy 1 HacTosmeM [lonoxenun;

- MPOBOIUTL B YCTAHOBJICHHOM IODAAKE (DaKyIbTATHBHbIE 3aHATHS, YPOKH M KDPYKKH
bubimoreuno-6ubnuorpaduueckux suanuii 1 HH()OPMAIMOHHON KYIBTYPBL;

- OHPCACIIATS HCTOYHUKH KOMILIEKTOBAHNS HHDOPMAMOHHEIX PECYPCOE;

- H3BIMaTh M peallM30BBIBATH JOKYMEHTHI U3 (JOHJOB B COOTBETCTBHH C HHCTPYKIHEH IO ydery
Oubnmoreunoro Ghouna;

- ONPENIENATE B COOTBETCTBHH C IIPABHJIAMH I10JI530BAHHS OHOIMOTEKOM obmeobpasoBaTenpHOMH
OpraHi3aluy, —yTBEKNCHHBIME  PYKOBOAMTENEM  06Ie06pazoBaTebHoi OpPraHM3amuy, U 10
COITIACOBAHMIO C DOJAMTENBCKHM KOMHTETOM HIJIH IIOHNEYHTENHCKHM COBETOM BHIBL H pa3Mepsl
KOMIICHCALMH ylepOa, HaHSCEHHOTO TONB30BATE SIME bubnuorexu;

-~ BHOCHTL  NpPEIIOXCHMA  PYKOBOJMTENIO  00Imeo6pasoBaTelLHokH OpraHu3alud 110
COBEPINCHCTBOBAHKIO OMIATEL TPY/A, B TOM 4HCIE HanOaBOK, MOIJIAT H OPEeMHUPOBALUA PabOTHHKOB
OubIMOTEKH 33 JOMONHUTENBHYIO paboTy, He BXOIAUIYI0 B KPYT OCHOBHBIX 00S3aHHOCTEH PabOTHHUKOB
OubmuoTexy; mo KoOMIeHCAUHOHHEIM MEPOIIPHATHSAM, CBA3AHHEIM C BDE/IHBIME YCIOBHAMH TpYZAa
(6ubnuoTeYHas MBITE, IpeBLIIIEHHE HOpPMaTHBa paboThl Ha KOMIILIOTEpPE).

- YHacTBOBATh B yIpaB/ICHHE 0011e00pa3oBaTensHOM opraHu3anueii B MOPSIKE, OIIPENEIIeMOM ee
Yerasom;

- HMETD CKCTONHBIH OTITYCK 28 KaNeHJapHEIX AHEH H NOMOMHATETLHBI OMTAYHBACMEL OTIYCK B



COOTBCTCTBHE ¢ KOJNEKTHBHEIM AIOTOBOPOM  MeXAy  paBoTHHKAMH  u PYKOBOLCTBOM
obmeo6pasorarensHoi OPTaHW3alHUH HITH HHBIMH TOKAThEBIMH HOPMATHBHEIMH aKTAMHU;

- OBITE MpencTameHHEME K Pa3THYHBIM hopMaM moompenus, HarpazaM M 3Hakam OTIHYmHs,
IPENyCMOTPEHHEBIM st paGOTHHKOR o0pasoBanus u KYJIBTYPEI;

- YYaCTBOBATH B COOTBETCTBHH 3aKOHOMATeIbCTBOM Poccuiickoit Qenepauur B pabore
bubmmoreynprx accolManui Il cor30B.

6.2. PaGotnuxu 6ubmiorex 00s3aHE!:

- oDecreuynTh TOMB3OBATETMM BO3MOXKHOCTE  paloTeI ¢ HH(DOPMaHOHHBMK pecypcamu
OubmoTexn;

- uHpOpMUpOBaTE HOTE30BATENEH O BHAAX [IPEIOCTABIIEMEIX OubnuoTexoii YCIyT;

- 0becieynTe HEYTHYIO OPTaHU3AIHIO QOHIOB K KaTaJjioros;

- hopmuposats donne B COOTBETCTBHH C yTBEPKICHHBIMH benepansubmMU [IePEYHAMH Y4eGHBIX
H3ZaHuH, 06pasoBaTeTbHEMU IIporpaMmamu  o6imeo6pazoBaTensuol OpraHu3anuy, HHTEpecamu,
TIOTPEOHOCTSIMH | 3ampocamy Beex KaTeropwii nons3osareseis;

- COBEpIICHCTBOBATE HHd)opM&uﬁOHHO-GHﬁnHoma{quecxoe U GubmmoredHoe obBciyRuBanme
TOJIE30BaTeICH;

- O0ecreunBaTh CoXpaHHOCTH UCIIOJIb30BAHUS HOCUTE/ el u"popManuy, wx CHCTeMATH3ALHIO,
PasMEIeHHe H XpaHEHHe;

- obecriequsats pesxnm paGoTEr B cOOTBeTCTBHH ¢ IOTPeOHOCTSAMHU IIONB30BATEIEH K paboToi
obmeobpazosarensuoi OpraHM3aITuu;

- OTHYHTBIBATBECA B YCTAHOBIEHHOM IIOPANKE TIepen pPYKOBOIHTEIEM obmeobpazorarensuoit
OpraHu3anum;

CBEPKH H I€]IaTh COOTBETCTBYIOMINE 3AIIHCH R ’KypHaie CBEepKH.
- BBUIBILATL M MCKIJIFOYaTh M3 OTKPBITOrO AOCTyNa TICYaTHBIC U3nanus, COOTBETCTBYIONHE 3HAKY
HH(OpMaHOHHOIT IPOAYKIHE 16+,]1 8+,
- HOBBINIATE KBaJH()HKAITHED.

7. llpaBa n o6s3annocTy noabL30BaTenel OGO TeKH

7.1. Ione3osaremn 6ubmmorexu HMEIOT IIpaBo:

- IOMy4aTh MONHYI0 HH(GOPMAIIHIO 0 cocTae Oubmuoreunoro (orma, HEQopMAHOHHEIX pecypcax
H IIpeIoCTaB/AeMBIX OHOMHOTEKOH yciyrax;

- IIOJTb30BATLCH CHpaBOYHO-OubHOrpadmueckim anraparoM Gubnrorexm;

- TIOJyHaTh KOHCYNBTalHOHHYIO IIOMOILE B TIOHCKE U BEIGOpE HCTOYHHKOB HHpOpMALHY;

- IOTY9aTh BO BPEMEHHOE IIOTH30BAHME HA abOHEeMeHTe W B YHTATLHOM 3are MeYaTHhIE H3MaHHA,
4YAHOBH3YAILHBIC JOKYMEHTEI H IPYTHE HCTOYHHKH HHpOpMaIHy;

- MPOJINEBATE CPOK MTONB30BAHNS MOKYMEHTaMHy;

- IOJy9aTh TeMaTH4eCKHe, akTorpaduyeckue, YIOuHAom#e 1 OubaHorpadudeckie COPaBKH Ha
OCHOBE (hoHzA Oubnuorexn;

- HOMYHaTh KOHCY/ILTAIMOHHYO LOMONIS B pabore ¢ wumdopmarmeii ma HETPAIHITHOHHBIX
HOCHTEJIAX IIPY [T0IB30BAHHHA SICKTPOHHBIM M HHBIM 060py 0BaHueM;

~ YHACTBOBATL B MEPONPHATHSAX, TPOBOIHMEIX OHOmHOTEKOH;

- TIOJIB30BATECH ILIATHBIMH yCITyramm, HPEoCTaBIIeMbIME  OHOMMOTEKOH, cormacHo Ycrany
obueo6pasoparensHOM Oprammsaruu  u  [lomoxenuio o ITaTHBIX  ycItyrax, YTBEPXKEHHOMY
PykoBonuTenem o6meobpa3osaTesHo OPraHH3alIH;

- obpawmaTses s PaspeIICHAS KOHQIUKTHON cuTyanun k PYKOBoAuTeMo 00meobpasoparensuoi
OpraHH3aIHH,

7.2, [Toms3osareny 6ubnmorexy o0s3aHEI:



- COOMIONATE MPABHNA MOIB30BAHKS GUOIHOTEKOM;

~ OEPEKHO OTHOCHTELCS K MPOM3BELCHUSM TI€YATH (He BEIpEIBATH, He 3arn0aTh CTPAHHUL], He AeaTh
B KHHT@X TIOMYCPKUBAHMH, TTOMETOK), MHBIM JOKYMEHTAM HA DA3IHTHBIX HOCHTEIIX, 000pYIOBaHHIO,
HHBEHTADIO;

- TOANCPKUBATE TIOPALOK PacCTAHOBKH IOKYMEHTOB B OTKPHITOM nocryne OubmuoTexw,
PACHONOKEHHUA KAPTOYCK B KATANIOTaX U KApTOTEKax;

- LIO/IB30BATCA UCHHBIMH H CIIPABOYHEIMHE JOKYMEHTAMH TOJIBKO B TIOMEIICHHH Oubnroreky;

- yOGOMTECS TIpH TIONy4YeHHH AOKYMCHTOB B OTCYTCTBHH IC(EKTOB, a Ipd OOHApYKCHHH -
IPOHHPOPMHEPOBaTE 00 3TOM paboTHHKA GHOIHOTEKH.

- PACIHCLIBATECA B YHTATENLCKOM (HOPMyYILIpE 3a KaIBlil HONyYeHHBIH JOKYMEHT (ucxmouenue;
obyuaromuecs 1-4 KJIaCCOB);

- BO3BPAIATh NOKYMEHTEI B OHOIHOTEKY B yCTaHOBIEHHBIE CPOKHL.

7.3. Ilops ok 10/TB30BaHHS GHOIHOTEKOH:

- 3amuck obywarommxcs obmeo6pa3oBaTenbHOM OpraHM3anui B OHOIMOTEKY NMPOU3BOAMICS 110
CIIHCOYHOMY COCTaBy Kiacca B HHIWBHIYalIbHOM IIOPSIKE, IIENATOTHYECKHX M HHBIX paboTHHKOB
ofuieobpasoBare/bHOM opranu3amuy, pofuTenel (HHBIX 3aKOHHEIX TpejicTaBHTeNel) obywaromuxes - mo
MacropTy;

- ICPEPErUCTPALIHA TIONTB30BaTe/IeH OHONMOTEKH IPOU3BOUTCS EKErOAHO;

- MOKYMEHTOM, TOATBEPXKAAIONAM TIPaBO IOJL30BAHUS GUONMOTEKOH, SBIAETCH IHTATENHCKHH
hopmyisp;

- YHTaTeIbCKHH (opMyssp (QHKCHpYeT HaTy BBIIAYH MOTH30BATENIO TOKYMEHTOB Hu3 (omnma
GubruoTexy 1 X Bo3BpaIIeHus B GHOTHOTEKY.

7.4. ITops.iok monp30BaHus a60HEMEHTOM:

7.4.1. Ilomp3oBaTeny MMEIOT IPaBO MOIYYHTH HA AOM H3 MHOTOTOMHBIX H3MaHui He Gonee aByX
JTOKYMEHTOB OJJHOBPEMEHHO,

MaxkcumanbHble CPOKH MOIb30BAHHMS JOKYMEHTAMHY:

- y4eOHHKH, yueGHbIe TOCOOHS - y9eBHBIH ro;

- HayqHO-TIONYJIApHAs, IO3HABATE/IbHAsl, XY/I0)KECTBEHHAS JIATEpATypa - 1 Mecsuy;

- ICPHOAMICCKIE U3NAHM)S, U3/IaHUA OBBIILIEHHOTO Cpoca - 15 quei,

Ilomb3oBatenu MOryT NMPOANHTE CPOK IONB3OBAHES TOKYMEHTaMH, €CIId Ha HHX OTCYTCTBYET
CIPOC CO CTOPOHE! JAPYTHX TI0IB30BaTE]ICH.

7.5. IIops7IOK 110/IE30BaAHAS THTATIBHBIM 3AI0M:

- IOKYMCHTEL, IPEHASHAYCHHBIE JULT paGoThl B YUTATLHOM 3alle, Ha I0M HE BLITAIOTCS,

- OHIHKJIONCIHH, CIPaBOYHUKH, PEAKHE, LEHHBIE W MMEIOILIHECS B €IMHCTBEHHOM OK3EMILTAPE
JOKYMEHTBI BEIJAFOTCS TONBKO UL pabOTHI B YMTAIBHOM 3aJI€;

7.6. TTopsanok paGoTHI ¢ KOMIIBIOTEPOM, PACTIONOKEHHEIM B GHOTHOTEKE:

- paboTa ¢ KOMIBIOTEPOM YYAaCTHUKOB 0GPa30BATENBHOTO IpoLecca MpOU3BOAUTCA 110 Ipaduky,
YTBEPKICHHOMY PYKOBOAMTENEM 00pa3OBaTeNbHON OPraHM3amdM M B IIPHCYTCTBHY COTPYAHHKA
bubnuotexn;

- paspemiaerca paboTa 3a ODHMM TEPCOHANBHBEIM KOMIBIOTEpOM He Gojee IBYX 4YEJIOBEK
OJIHOBPEMEHHO;

- TIOJB3OBATEE MMECT NpaBo paboTaTh C HETPAAHIMOHHEIM HOCUTETEM HH(OPMAIMH MOCIIE
[IpEABAPHTENIEHOTO TECTHPOBAHHS €r0 PabOTHAKOM GHOIHOTEKH;,

- TI0 BCEM BOMpOCaM IIOMcKa HHpopMmarmy B MHTepHeTe MoNB30BaTeNh A0MKEH obpammarscsa K
paboTHHKY OHBIHOTeKH; 3ampemacTcst obpaienne k pecypcam Uutepnera, mpeanonaraommm omnnary;

- paboTa ¢ KOMITBIOTEPOM MPOM3BOIUTCS COINIACHO YTBEPXKACHHBIM CAaHUTAPHO-IUIHEHHYECKHM
Tpe0OBaHUAM,




